
 

  WEB, DESKTOP AND MOBILE APP USER GUIDE 



WEB BASED USER GUIDE 



Open your browser - Google Chrome or Mozila Firefox On address bar type 

Microsoft 365 and press enter button 



Click on the first link 



 Click on sign in and use your log in ID and password provided by the 

College  



Enter your Login ID and then click sign in & enter the Password 



• Enter the Password Received 

from the college in Current 

Password 

 

• Enter the New Password (ex 

– Stones@22) & Confirm 

Password 



• Click on teams. If not seen click on All Apps 









DESKTOP APP BASED USER GUIDE 





























THANK YOU  

HAPPY LEARNING!! 


